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o

o
th

e
r

c
o

u
n

c
ils

a
re

c
o
n

s
id

e
re

d
b
y

a
s
e

n
io

r
o
ff

ic
e

r.
A

ll
o
th

e
rs

a
re

c
o
n

s
id

e
re

d
b

y
 t

h
e

H
o
u

s
in

g
A

p
p
e

a
ls

a
n
d

R
e

v
ie

w
P

a
n

e
l
o
f

d
is

tr
ic

t
c
o

u
n

c
ill

o
rs

.
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E
p

p
in

g
F

o
re

s
t

D
is

tr
ic

t
C

o
u

n
c

il
H

o
u

s
in

g
D

ir
e

c
to

ra
te

H
O

U
S

IN
G

S
E

R
V

IC
E

S
T

A
N

D
A

R
D

S
2

0
0

7
/8

S
e

rv
ic

e
S

ta
n

d
a
rd

O
ff

ic
e

r
R

e
s
p

o
n

s
ib

le
P

e
rf

o
rm

a
n

c
e

M
e

a
s
u

re
P

e
rf

o
rm

a
n

c
e

2
0
0

6
/7

(c
)

H
o

m
e

le
s
s

a
p

p
lic

a
n

ts
w

ill
b

e
a
b

le
to

p
a

rt
ic

ip
a

te
in

th
e

C
h

o
ic

e
B

a
s
e

d
L

e
tt

in
g

S
c
h
e

m
e

,
fo

r
a

p
e

ri
o
d

o
f

8
w

e
e

k
s

(4
c
y
c
le

s
)

a
ft

e
r

re
c
e

iv
in

g
th

e
ir

h
o

m
e

le
s
s
n
e

s
s

d
e

c
is

io
n

le
tt
e

r.
If

n
o

s
u

c
c
e

s
s
fu

l
e

x
p
re

s
s
io

n
s

o
f

in
te

re
s
t
a

re
m

a
d

e
b

y
th

e
a
p

p
lic

a
n

t,
th

e
C

o
u
n

c
il

w
ill

m
a

k
e
 t

h
e

a
p
p

lic
a

n
t

o
n

e
o
ff

e
r

o
f

a
c
c
o

m
m

o
d

a
ti
o
n

w
h
e

n
a

s
u

it
a

b
le

p
ro

p
e

rt
y

b
e

c
o
m

e
s

a
v
a

ila
b

le
.

(d
)

A
d

e
m

o
te

d
te

n
a

n
t

is
s
o

m
e
o

n
e

w
h
o

h
e

ld
a

s
e

c
u

re
te

n
a

n
c
y

b
u

t
w

h
o

s
e

s
e

c
u

re
te

n
a

n
c
y

ri
g

h
ts

h
a

v
e

b
e
e

n
 t

a
k
e

n
a

w
a

y
b

y
a

c
o
u

rt
a

n
d

h
a

s
th

e
re

fo
re

b
e

c
o

m
e

a
(d

e
m

o
te

d
)

te
n

a
n

t
-

w
h

o
is

a
llo

w
e

d
to

liv
e

a
t

th
e

p
ro

p
e

rt
y

b
u

t
w

it
h

lim
it
e

d
ri
g

h
ts

.

(e
)

S
u

c
c
e

s
s
io

n
ta

k
e

s
p

la
c
e

w
h
e

n
s
o

m
e
o

n
e

le
g

a
lly

 t
a

k
e

s
o

v
e

r
th

e
 t

e
n

a
n

c
y

fr
o

m
th

e
ir

s
p

o
u

s
e

o
r

p
a

re
n

t,
fo

llo
w

in
g

th
e

p
re

v
io

u
s

te
n
a

n
t’
s

d
e

a
th

.
In

la
w

,
th

e
re

c
a
n

o
n

ly
b

e
o

n
e

s
u

c
c
e

s
s
io

n
.

A
p

e
rs

o
n

(s
p

o
u

s
e

o
r

fa
m

ily
m

e
m

b
e

r)
w

h
o

w
o

u
ld

o
th

e
rw

is
e

b
e

a
s
u

c
c
e

s
s
o

r 
te

n
a
n

t,
b
u

t
c
a

n
n

o
t

in
la

w
b

e
c
a

u
s
e

th
e

re
h
a

s
a

lr
e

a
d

y
b

e
e

n
o
n

e
s
u

c
c
e

s
s
io

n
,
w

ill
b

e
o
ff

e
re

d
a

n
e

w
 t

e
n

a
n

c
y

o
f

e
it
h
e

r
th

e
p

ro
p

e
rt

y
 t

h
e

y
a

re
liv

in
g

in
o

r
a

n
o

th
e

r
o
n

e
.

(f
)

M
e

a
s
u

re
d

th
ro

u
g

h
o
u

r
o
n

g
o

in
g

re
p

a
ir
s

s
a

ti
s
fa

c
ti
o

n
s
u

rv
e

y
fr

o
m

s
a

ti
s
fa

c
ti
o

n
fo

rm
s

p
ro

v
id

e
d
 t

o
 t

e
n
a

n
ts

fo
r

a
ll

re
p

a
ir
s

re
q

u
e

s
te

d
.

(g
)

U
n

d
e

r
th

e
R

ig
h
t

to
R

e
p

a
ir

le
g

is
la

ti
o

n
,

d
e
fi
n

e
d

re
p
a

ir
s

m
u

s
t
b

e
u
n

d
e

rt
a

k
e

n
w

it
h

in
e

it
h

e
r

1
,3

o
r

7
d
a

y
s

a
s

s
p
e

c
if
ie

d
b

y
th

e
le

g
is

la
ti
o
n

.

(h
)

U
n

d
e

r
th

e
C

o
u
n

c
il’

s
S

u
n
d

ry
In

c
o

m
e

a
n

d
D

e
b

t
P

o
lic

y
,
p

e
o

p
le

a
re

g
iv

e
n
 t

h
e

fo
llo

w
in

g
 t

im
e

p
e

ri
o
d

s
 t

o
re

p
a

y
th

e
fo

llo
w

in
g

le
v
e

ls
o
f

d
e

b
ts

:

D
e

b
ts

b
e

lo
w

£
5
0

0
U

p
to

3
m

o
n

th
s

D
e

b
ts

b
e

lo
w

£
1

,5
0
0

U
p

to
6

m
o

n
th

s
D

e
b

ts
b
e

lo
w

£
2

,5
0
0

U
p

to
9

m
o

n
th

s
D

e
b

ts
a
b

o
v
e

£
2

,5
0
0

U
p

to
1

2
m

o
n

th
s

O
c
to

b
e

r
2

0
0

7
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 Epping Forest District Council 
 
 HOUSING DIRECTORATE 
 
 
 HOUSING CHARTER 
 
  
In the provision of housing services(*), the Council will: 
 

• Treat you courteously, politely and with respect, in person and on the telephone 
(and will expect the same in return) 

 
• Investigate complaints thoroughly and respond wherever possible within 10 

working days or send you an acknowledgement and then respond to you fully as 
soon as possible  

 
• Explain and give advice promptly on any housing matters you do not understand 

 
• Consult you on matters that significantly affect you 

 
• Seek to provide high standards of service to you 

 
• Take into account your needs and the needs of others when considering 

individual housing cases, and the effect decisions will have. 
 

• Keep you informed of housing issues 
 

• Manage the use of your rent payments prudently 
 

• Make provision for any special needs you may have when communicating with 
you 

 
• Treat you equally, irrespective of your sex, race, colour, nationality, religion or 

disability, and comply with the Commission for Racial Equality’s Code of Practice 
in Rented Housing and the Good Practice Standards for Social Landlords on 
Tackling Harassment 

 
 

(*) Housing services are provided, in the main, to: 
 

• Council Tenants 
• Leaseholders 
• Housing applicants 
• Homeless applicants 

 

Appendix 2
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Epping Forest District Council 
Housing Directorate 

 
DISTRIBUTION OF HOUSING SERVICE STANDARDS 

 
 

Full Standard 
 

• All existing tenants (with next issue of Housing News) 
• All new tenants (in Tenants Handbook) 
• EFDC Website 

 
 
Homelessness 
 

• All homeless applicants (at 1st interview with Homelessness Prevention Officer)  
 
 
Housing Register and Allocations 
 

• All existing housing applicants 
• All new housing applicants (when their registration is confirmed) 

 
 
Housing Repairs, Maintenance and Improvements 
 

• To tenants in response to every repair report (with their confirmation of works order) 
 
 
Disabled Adaptations 
 

• To tenants when acknowledging receipt of request for adaptation 
• To customers when the batteries are renewed 

 
 
Careline & Sheltered Housing  
 

• All existing residents with individual (dispersed) Careline alarms (with their letter informing 
them of next year’s charge) 

• All new Careline clients  (in their information pack)  
 
 
House Sales 
 

• To potential applicants with the RTB 1 form (initial application form for the Right to Buy) 
 
 
Leasehold Services 
 

• To all leaseholders when sending out estimated service charge accounts 
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